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JOB DESCRIPTION

POST TITLE:

Home Economics Technician
28.5 Hours Per Week 

RESPONSIBLE TO: The Principal through Head Support Services/Head of Department

Status: Part-Time

Contract: Term Time (39-weeks) Permanent
Hours per Week: 28.5 hours per week
Working Pattern: Monday – Friday 9.00am - 3.20pm
Date Required: August 2026
Grade/Scale: Technician 2 | NJC pts 11 - 14 | £14.9917 - £15.7367 per hour
Job Purpose: 

To provide technical support and assistance to teaching staff in the implementation of the department’s educational programme.

Main Duties and Responsibilities

1.  Provision and maintenance of facilities and practical resources

1.1 Assist teaching staff in the development and manufacture of teaching aids and models.       
1.2  Preparation of resources for all classes including the setting up, testing, demonstrating and dismantling of suitable resources as per agreed schemes of work.
1.3  Collect, clean and store equipment and materials in designated storage areas.     

       Ensure items are maintained in a state of ‘ready for use’.

1.4  Dispose of used materials in a safe and approved manner.

1.5  Ensure that mandatory and/or statutory checks of materials and equipment are   

       carried out by qualified personnel.

1.6  Inform designated line manager of materials and equipment found to be in an     unsatisfactory/unsafe condition and arrange for repair and disposal of such items.

1.7  Ensure no unauthorised person has unsupervised access to equipment and materials when not in use.

1.8  Advise on health and safety issues in relation to the use of equipment.

2. Administration

2.1 Development, maintenance and operation of manual and /or computerised systems in relation to administrative tasks associated with the area of work.

2.2  Maintenance of an inventory/records of departmental resources.

2.3  Assistance in the ordering/purchasing, receiving, checking, storing and distribution of resources.

3. General

3.1 Support all staff in ensuring the general safety of pupils.

3.2 Assist with evacuation in emergencies.

3.3  Undertake photocopying and word processing as required.
3.4 Provide support to pupils on an individual or group basis when required.

3.5 Prepare display materials and equipment for open days/evenings.

3.6 Assisting with hospitality at meetings and school functions.

3.7 Assist in maintaining high standards of hygiene in all areas within the department on a daily basis – kitchens, fridges, freezers and storerooms etc.

3.8 Handling cash in relation to the purchase of practical materials.
3.9 Such other duties as may be assigned within the level of the post.
The job description may be subject to amendment or modification from time to time, following consultations with the holder of the post, to meet the changing needs of the school.
PERSONNEL SPECIFICATION 
	FACTOR
	ESSENTIAL
	DESIRABLE



	QUALIFICATIONS
	Minimum GCSE A*-C in Mathematics and English Language or level 2 equivalent.

GCSE Grade A*-C in GCSE Home Economics/Hospitality or other level 2 equivalent.
	Minimum of ‘A’ level Home Economics/Hospitality grade A* - E.

Hold a third level qualification in a Home Economics/Hospitality related subject


	EXPERIENCE
	3 months experience of purchasing, storage, handling and preparation of food and cash handling.

Experience of using Microsoft Word, Excel and email.


	Previous experience of working in an educational environment and familiarity with the equipment used in a Home Economics context.



	KNOWLEDGE & SKILLS
	Good organisational skills.

The ability to work under pressure and to strict deadlines.

Interpersonal skills.

Knowledge of Health and Safety regulations and requirements in a school environment.


	First Aid qualification

	PERSONAL QUALITIES
	Possess good communication skills

Demonstrate an ability to work with the minimum of supervision

Ability and willingness to work as part of a team and contribute to areas beyond the work of the HE department. 

Good record of punctuality and attendance.
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